<name of Club>: INCIDENT RECORD FORM
NB This form should be completed following any incident that gave cause for concern. If the incident involved an injury then an accident form should be filled in instead of this form.

ABOUT THE INCIDENT (To be completed by the Club leader involved).
Name(s) of any individual(s) affected by the incident___________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Date of incident________________________________________________________________

Location of incident_____________________________________________________________

Activity taking place (if applicable)__________________________________________________

Name(s) of activity leader(s) (if applicable)___________________________________________

Name(s) of key witness(es)_______________________________________________________

Description of incident (continue on separate sheets if necessary)________________________

_____________________________________________________________________________


_____________________________________________________________________________

_____________________________________________________________________________

Report completed by_______________________________Date_________________________

ACTION TAKEN TO AVOID A REPEAT INCIDENT (To be completed by Club Managemetn group – continue on separate sheets if necessary).
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Signed _________________________________________________Date___________________

Copy to be kept on file by Club and copy to be sent to Outdoor Activity Development Officer.

