	Activity
	Generic Risk Assessment – all off-site visits
N.B.: Risks and control measures outlined in this generic risk assessment are not comprehensive but are provided as a starting point for the visit leader when preparing a specific risk assessment for their visit(s). A blank specific risk assessment form is provided in Appendix 24, Educational Visits.

	Hazards and associated risks
	· Road traffic accidents
· Risks presented by individuals
· Terrain – trips, slips and falls
· Getting lost
· Weather extremes – wind, cold or heat related conditions & injuries
· Leader incapacitation

· Accidents and emergencies

· Child protection issues – unsuitable contact / abuse

· ‘Unplanned’ entry into water, drowning

	Qualifications

	· Current First Aid (unless provided at venue / on transport)
· Approved Minibus Driver (or hired transport)
· See Leader qualification matrix in appendix 21 for activity specific qualifications and typical staff: young person ratios

	Control Measures

	· Staff follow LEA transport policy regarding hire / use of vehicles, staff:pupil ratios etc

· Group briefed on road dangers and supervised to ensure safe practice

· Young people’s special medical or behavioural needs known to staff

· Group briefed on specific hazards of activity / venue and supervised effectively at all times

· Suitable personal protective equipment available to pupils and staff e.g. waterproofs, footwear 

· Leader(s) have relevant local knowledge and are able to navigate effectively in any conditions

· Regular head-counts carried out & condition of individuals monitored

· Staff positioned in group to ensure effective supervision (e.g. one at front, one at back)

· Weather conditions and group ability/experience taken into account during venue /activity choice

· Individuals encouraged to apply sun protection as necessary

· Visit planned to minimize risk from flooding, tide, ocean waves and strong currents

· Group briefed / trained in action to take if leader incapacitated, including summoning help 

· Competent assistant present if group will be at significant risk if leader incapacitated

· Leader(s) competent to lead the visit / activity

· Trained first aider and first aid kit on hand
· Parents fully informed and have given consent re. all activities taking place

· Method of summoning help available (e.g. mobile phone – but don’t rely on these alone)

· 24 hour emergency contacts & emergency procedures agreed in case of incident / late return

· Group briefed on acceptable conduct & supervised to minimise risk of abuse

· Staff follow establishment / LEA child protection procedures

Where activity takes place near hazardous water, but there is negligible risk of falling in

· Careful choice of venue / activity to minimize risk of falling in

· Group briefed on hazards / safe practice and carefully supervised to minimise risk of falling in
Where entry into water is planned or where there is a significant risk of falling in
N.B. this requires LEA approval
· Venue chosen to minimize risk of drowning or being swept into danger

· Swimming ability of individuals known / taken into account when planning activity / venue

· Group briefed and supervised on safe practice when operating in or near water 

· Staff appropriately trained and equipped to deal with any individual(s) in difficulty in water

	Notes

	· Each excursion must be risk assessed individually and not to rely on ‘last year’s details’.   
· The risk assessment process is most important, the final assessment on paper is only a record of this process. Good practice to involve all leaders and young people in risk assessment / control.


