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Scottish Cycling, The Velodrome, London Road, Edinburgh EH7 6AD.

Tel 0131 652 0187  smbla@scottishcycling.com  www.scottishcycling.com
Qualification Pathway to SMBLA Tutor 
1. Pre-entry requirements
Anyone wishing to become a candidate SMBLA Tutor must :
· have completed the Trail Cycle Leader and Mountain Bike Leader awards 
· have been issued with TCL and MBL Certificates by Scottish Cycling.  
· be a current member of Scottish Cycling 
· have a current valid first aid qualification. 
· provide evidence of training in Good Practice and Child Protection 
2. Application to become a candidate SMBLA Tutor
Aspiring Tutors should send a letter of application to the SMBLA Committee (to the address above) together with a letter of recommendation from an existing Tutor who can vouch for the aspirant tutor’s suitability.  The letter of application should detail the reasons for wishing to become a Tutor, mountain biking experience, leadership experience and any other leadership, coaching or instructor qualifications held. 
The SMBLA Committee will consider applications at their bi-monthly meetings. Successful applicants will be notified in writing and receive their Record of Progress card. 

3. Candidate Tutor Record of Progress card  
The Candidate Tutor Record of Progress card lists all stages of Tutor qualification.  Candidate Tutors should use this card to log each stage as it is completed. The candidate retains the original card and sends a photocopy to the SMBLA once it is complete to “Grade-1 Tutor”.
4. Attendance of Tutor Training course 
All Candidate Tutors must attend a 4-day Tutor Training course (run over 2 weekends) provided by sportscotland for SMBLA as the first stage of tutor qualification. This course is designed to assist prospective Tutors in: 
· developing a variety of methods of delivery and facilitation styles

· developing an action plan to refine presentation techniques, facilitation techniques and subject knowledge

· providing an opportunity to develop and practice a reviewing model

There is an element of assessment within the training course which is based upon the criteria and competencies of the Employment and Occupational Standards Council National Standards Unit C23 for facilitation and presentation. Candidates will deliver session topics relevant to the SMBLA awards. Only successful candidates will be permitted to continue beyond this stage.
5. Shadowing existing Tutors 
On completion of the Tutor training course candidates can begin to shadow existing Tutors, firstly on Trail Cycle Leader Training courses, and then on TCL Assessments. Candidate Tutors should aim to work with at least two existing Tutors, at different venues, to encourage a broader learning experience. This experience should be logged on the Record of Progress card, and the card signed by the Tutors worked with. 
6. Supervised delivery of SMBLA courses 
After shadowing at least two TCL Training courses and two TCL Assessments, Candidate Tutors can begin to deliver TCL Training courses for an existing Tutor who will supervise and assess delivery. Again, at least two Tutors should be involved in this stage. Finally, Candidate Tutors can run a TCL Assessment under supervision. 

Tutors can use the Tutor Observation Checklist form to assist in assessing Candidate Tutors. The same form can be used by Candidate Tutors to self-assess their delivery.
7. Tutor Administration 
Candidate Tutors must be familiar with the administration procedures involved in setting up and delivering training and assessment courses. This is detailed in the Tutor Handbook. Course Administration will also be addressed by the Tutors supervising in stages 5 and 6. Clarification of any aspect of Tutor administration can be provided by the administration staff at Scottish Cycling. 
8. Tutor Certification 

Having completed all of the above stages satisfactorily, Candidate Tutors should submit a copy of their Record of Progress card to the SMBLA Committee who require to formally approve their appointment as an SMBLA Tutor Grade-1. Grade-1 Tutors are qualified to deliver TCL training and assessment courses. A Tutor certificate will be issued by Scottish Cycling. Tutors’ contact details will be listed in the SMBLA Manual, on the Scottish Cycling website and in Scottish Cycling’s annual Handbook. Tutor appointments are normally for a period of 3 years, subject to satisfying all terms and conditions of the Tutor Contract. 
9. Tutor Contract

Tutors must agree with the terms and conditions of Scottish Cycling’s SMBLA Tutor Contract. This contract is renewable annually.
10. Qualification upgrades 
Candidates repeating stages 5-6 above for MBL courses can upgrade their qualification to Grade-2, allowing them to deliver training and assessment for the Mountain Bike Leader Award. 

Tutors of Grade 1 or Grade 2 may undertake training and assessment, followed by Tutor Orientation, for additional Modules, which they are then able to train and assess candidates for.  
Any Candidate Tutor requiring further information should contact Jenny Wright at Scottish Cycling on the tel. no. / email address above. 
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